COURSE PROPOSAL FORM
Please complete all items.  The Curriculum Committee and Registrar’s Office greatly appreciate a computer-generated or typewritten form. Use additional pages where necessary.

1.  Department  



  2. Instructor  





3.  Course title  











((If title exceeds 32 characters, please indicate preferred abbreviation for student transcripts)

4.  Catalog Description

(The catalog description should indicate the subject matter of the course, as well as the approaches used and/or theoretical point of view, if appropriate. The description should aid students and advisors in course selection. It should be worded in a way consistent with other course descriptions from this program/department, should be written in the present tense, and should not exceed 100 words.)

5.  Extended course description (use separate page)

Please provide an extended description of the course that will help the Curriculum Committee understand its scope, aims, and goals. Attach a preliminary syllabus or topic outline.

6.  Requested course level  


Specific number request, if any:  


7.  Prerequisites (include specific courses, class standing, and/or permission of instructor, if applicable, 

and rationale)

8.  Credit:  
1 credit


.5 credit  

9.  Grading:  
regular A-F 

S/U  

   (Please provide rationale)

10.  This course will be offered:


Term (F, W, or SP)  



Every year: 

   





Alternate years:       



Full or half-term?    


11.  Cross-listing requested, if any:

Cross-listed department(s)/program(s)  








Signature of chair(s) of cross-listed department(s)/program(s)  





12.  If cross-listed, how does this course meet the standards or how does it reflect the 

character of courses in the cross-listed department/program?

13.  What library resources are needed to support this course? What other special needs will 
be r
equired?

If you wish this course to be designated for certain general education requirements, additional steps are necessary. For foundation designation, you must submit your course to the appropriate area council for its endorsement and recommendation to the Curriculum Committee.  For diversity (DV) designation, you must submit your course proposal to the Campus Diversity Committee for its endorsement and recommendation to the Curriculum Committee.  For quantitative literacy designation (QL) the course should be submitted to the Mathematics Department for its endorsement and recommendation to the Curriculum Committee. For speaking or writing intensive designation, you must complete the appropriate proposal form to submit to the Curriculum Committee.

For the department chair

On a separate page, please provide information on the following:

(a) How does this course fit into the program(s) where it will be listed? How does this course relate to or affect the department/program and college curriculum? How does it fit into the requirements of the program(s) of which it is part? How is it related to courses on similar topics in other departments? 

(b) What adjustments in department/program offerings may be necessary to accommodate this new course?

(c) What adjustments in staffing may be necessary to accommodate this new course?

(d) How many FP’s does the department currently offer? What will be the impact of this course on department contribution to FP and other general education classes?

Department approval (signature of chair)  










FOR CURRICULUM COMMITTEE ACTION

Approved  
                  Not approved   

   
 Date  




Signature of Curriculum Committee Chair  








